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Conference/Workshop 

CANCELLATION FORM
	Name:
	Phone:

	Title:
	Fax:

	University or College:
	Email:

	Address:

	Conference /Workshop currently registered for:



	Please indicate which section of the policy is applicable to you:
            ___      A cancellation for prepaid conference/workshop registration received in writing up to 
                        14 days prior to the conference/workshop date will be issued a full refund.


            A cancellation for prepaid conference/workshop registration less than 14 calendar 
                        days prior to the conference date will provide the participant one of the following                  

                        two options:


___
A delegate substitution

The participant who is canceling their registration may opt to send a substitute from their institution. Please indicate the member who will be attending in your place:

Name:_________________________________Email____________________________
___      A conference/workshop credit voucher

A credit voucher for the next upcoming conference/workshop within the year will be issued to the canceling member for the participant’s use – this voucher is non-transferable and is valued at the dollar amount paid. If the next event is at a higher cost, the delegate must pay the difference.
      


	Please note:  refunds/vouchers will not be issued until after the conference/workshop. Members will be contacted by the Treasurer regarding this matter.


	Signature:
	Date:

	Please complete this form and mail to:


Atlantic Association of College and University Student Services

Association des Services aux Étudiants des Collèges et Universités de l’Atlantique

ATLANTIC ASSOCIATION OF COLLEGE


& UNIVERSITY STUDENT SERVICES








